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Code Compliance Inspection Process 
 

 

 

Code Compliance Inspector inspects a property 

based on a complaint, referral or direct 

observation 

Is the property 

in compliance? 
Case is closed 

Attempt is made to verbally contact the 

resident and issue a Courtesy Notice via 

hand delivery or posting 

After the time to comply has elapsed a re-

inspection is performed 

Is the property 

in compliance? 

Inspector issues a Notice of Violation to the 

property owner via Certified Mail providing 

a reasonable time to comply, depending on 

the severity of the violation 

After the additional time to comply has 

elapsed a re-inspection is performed 

Case is closed 

Is the property 

in compliance? 

Case is referred to the 

Special Magistrate  

Case is closed 

If a violation poses an 

immediate threat to the health, 

safety or welfare of the 

community, or, is irremediable 

in nature a courtesy notice will 

not be issued. The Code 

Compliance Officer will issue a 

Notice of violation and will take 

immediate steps to ensure 

compliance 
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